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: ITosroxeHue
0 3amuTe, 00paboTKe U Mepejayve MepCOHaTbHBIX
AQHHBIX PA00THMKOB MYHUIIUIIA/ILHOT'0 ABTOHOMHOI'0
AOLIKO/IbHOr0 00pa3oBaTe/IbHOI0 yUpeXAeHUus
«Jerckui caj Ne 32 KOMOMHUPOBAHHOTO BH/IA»
ropojckoro okpyra KpacHorypsuHck



1. OBIIIME ITOJIOKEHU A
1.1. Jausoe IlonoykeHue 0 3aljuTe MePCOHANbHBIX JaHHbIX (Aanee TMonoxexnue) pa3paboTaHo B
coorBeTcTBIM ¢ D3 o1 27.07.2006 Ne152-P3 «O mepcoHaIbHBIX JaHHBIX»; ¢ P3 ot 25.07.2011
Ne261-®3 «O BHeceHuM u3MeHeHuil B ®3 O MepcOHANBHBIX JAHHBIX»; C [locTaHOBIEHWEM
[TpaBuTenscTBa PP o1 17.11.2007 Ne781 «O6 yrBepxmenun [Tonoxenns o6 obecrievenuy
6e30MacHOCTH TIePCOHAILHBIX JIAHHBIX MPH HX 00paboTke B HMH(pOPMALMOHHBIX CUCTeMax
ITepCOHALHBIX JJaHHBIX»; ¢ ITocraHoBenveMm [lpaBurenscta PP oT 15.09.2008 Ne 687 «O6
yTBepKaeHun Ilonoxenus 06 — 0Co6eHHOCTSX 00paboTKi  TepCOHAIbHBIX  [JaHHBIX,
ocymiecTB/sieMOl 6e3 MCI0/Bb30BaHKs CPEACTB aBTOMATH3aMkKY; C [IpUKa3oM @CTOK Poccumn
Ne55,0CB Poccun Ne86, Mununpopmesszu Poccun Ne20 ot 13.02.2008 «O6 yTBEp)KAEHHH
[lopsiaKa TpoBeAeHHs KIacCHHKAIMH MH(OPMALFIOHHBIX CHACTEM IIePCOHAMbHBIX JAHHbIX»;
TpysoesiM Kofekcom P® ot 3012.2001 rmasod 14, KoHctuTylpert P® u Apyrumu
HOPMATHBHBIMH JIOKYMEHTAMH.
1.2.Hacrosmjee IlosokeHwe —onpeziefiseT  TMOPAJOK 00paboTKM mepCoHadbHbIX  JAHHBIX
PabOTHHKOB MYHHIIMIIA/ILHOTO aBTOHOMHOIO /IOLIKO/ILHOTO 00pa30BaTe/IbHOr0 yUpPek/eHIs
«Jerckuit cag Ne 32 KomOuHHpOBaHHOro BHAa» (Aamee MA JIOY Ne 32) u rapaHTvH
KOH(H/IeHIMAILHOCTH CBe/IeHUH, NPe/[0CTaB/IsIeMBIX DYKOBOAHTE/IIO YUPeXKACHNS.
1.3.1lenpi0 Hacrosmiero [lonoskeus spjserca obecrieueHue 3alUTBI NMPaB rPaXKAaHUHA TIPH
0bpaboTKe ero MepcoHaIbHbIX JJAHHBIX, B TOM UMC/Ie 3aljUThl MpaB Ha HENPUKOCHOBEHHOCTH
YaCTHOM KM3HH, JTAYHYIO U CEMeHHYI0 TahHy.

2. [IOHATUE 1 COCTAB ITEPCOHAJIBHBIX TAHHBIX
2.1. TTepcoHanbHbIE JaHHbIE COTPYAHHKA IIPEAOCTAB/ISOTCSA CAMHUM COTPYAHUKOM.
Ec/ TIONYYUTh TEPCOHAIBHLIE JAHHEIE COTPY/JHMKA MOXKHO TONBKO y TPeThel CTOPOHEI, TO
pabOTHUK [JO/DKeH OBITh yBegomreH o6 3TOM 3apaHee M y HEro JOJUKHO OBITE ITO/TyYEeHO
TTHCbMEHHOEe COI/IacHe.
[lepcoHanbHbIE JaHHbIE COTPYJHUKA BKIIFOUAIOT B cebs:
AHKeTHbIE U 6HOrpadrueckre JaHHbIe.
1. TTacrropTHbI€ AaHHBIE.
2. CBejieHUs U TPY/Z,OBOM U 0DIL[EM CTaXKe.
3. Maunsie CHUJIC.
4, IHH.
5. CBefieHUsI 0 BOMHCKOM YUeTe.
6. CBegeHust 06 0Opa3oBaHUH.
7. CBH/IeTe/ILCTBA O POXK/ICHUU JJeTe.
8. CBujeTebCTBa 0 GpaKe/ pacTOp>KeHUH Opaka.
9. CripaBKa 0 Ha/TM4YHMK/ OTCYTCTBHM CYAUMOCTH.
10. Ceemenust 0 3apaboTHOM IUIaTe.
11. CreJieHUst O 3aHUMaeMOMH JO/DKHOCTH.
12. JIuuHoe [e0, TPyLoBasd KHIDKKA.
13. CeefeHust 0 JOTIOJHUTEIBHBIX JJOX0/aX.
2.2.TTepcoHa/ibHble JlaHHBIE BOCIHMTAHHUKOB YUYPeX[eHHA MNPEeJOCTaB/I0T HX POAHTEIN
(3aKOHHbIE TIPECTABUTEIH).
IlepcoHaMbHbIE JaHHbIe BOCITUTAHHHKA BK/IIOUAIOT B CeOst:
1. JlaHHBIE CBU/IETEILCTBA O POMKIAEHHH.
2. Nanxsie CHUAJIC.



3. [laHHBIe CTPaXOBOr0 MeJULIMHCKOrO MO/HCA.

4, Vb opMallyi 0 COCTOSTHUX 3[,0POBbA.

5. XapakTepHCTHKa BOCITHTATe/Is1.

2.3.TlepcoHanbHEBIe JaHHBIe PO/IUTENeH (3AKOHHBIX Npe/ICTaBUTeIeH) BKIIOYAIoT B ce0s:

1. [lacniopTHBIE JaHHBIE.

2. CeBeneHHs 0 Ha/JIMYHH MHBAIMIHOCTH.

3. CBejieHMsl O MpaBe BHEOUEPeJHOTO WIM IePBO0YepeHOTOo I0yYeHUsi MecTa /i pebeHka B

VUpeXKIAeHHH.
4. ViuchopMariusi 0 TIOATBEPIK/I€HUM CTaTyCca MHOTOJETHOH ceMbH, Masioobecrie4eHHOH CeMbH.

3. OBPABOTKA IIEPCOHAJIBHBIX JAHHBIX.
3.1.06paboTKa IepCcoOHaIbHBIX [JaHHBIX — 3TO COOp, 3amMch, CHCTeMaTH3alys, HaKoIIeHWe,
XpaHeHWe, yrouHeHde (0OHOB/IeHHe, HW3MEHEHHe), H3B/IeueHHe, HCII0/Ib30BaHKe, Iepejaqya
(pacripocTpaHeHue, IpeJOCTaB/IeHUe, AOCTYM), obe3nuuuBaHue, OGOKMpOBaHUe, y/aleHue,
VHAUTO)KEHHe, COBepIIaeMoe C HCTO/Mb30BAHUEM CPEJCTB  ABTOMATH3aLMK WM Ge3
HCII0/Ib30BaHMs TakKUX cpeficTB. OHA ocylecTB/sieTcs 41t obecrieueHust cobMOAeHNs 3aKOHOB U
MHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB (COZEMCTBHUS B TPYAOYCTPOMCTBe, IPOJBMIKEHHH I10
cryxk6e, obecrieueHHH JTMYHOM 6@30MACHOCTH, KOHTPOJIS KaueCTBa ¥ KO/TMYeCTBA BBINOIHACMON
paboTel, 0GecrieueHHst COXPaHHOCTH MMYIIeCTBa, OMIATEl TPY/a, MNO/IL30BAHUSA JIbIOTAMH).
3.2.TTonyyeHHble MEpPCOHAIbHBIE [JaHHBIE MOJIeXKaT 00paboTKe Kak HeaBTOMAaTH3KPOBAHHBIM
criocobom.
3.3.HeasromaTtu3upoBaHHOH 00paboTKOM mepcoHanpHbIX faHHeix B MA JOY Ne 32
SIBJIAETCA:
1. 3ario/iHEHKe U Be[IeHHe TPY/{OBBIX KHIDKEK;
2. 3aro/iHeHye JIMUHBIX KapTouek paboTHUKOB (yHHHMIpoBaHHas dopma T-2);
3. Beienue IpUKa30B Ha 3apIUIaTy, [PeMUH;
4. Yuer v XxpaHeHue et 06 aJMUHUCTPATHBHBIX TPaBOHAPYITIEHUSIX;
5. Benerue TMYHBIX [€/1 BOCIIHTAHHUKOB.
3.4.Corpyguuku MA JJOY Ne 32 u popuTeny (3aKOHHBIE IDEJCTaBUTEIM) HMMEIOT IPaBO Ha
OT3BIB COT/IaCHs Ha 00pabOTKy MepCOHaAbHBIX JAHHBIX, KOTOPLIA odopmiserca B cBOOOJHON
topme Ha KM 3aBeZYIOILIero.
3.5.IIpu obpaboTke MepCOHANBLHLIX NAHHBIX AJMAHHCTPALUS YUPEXK/IeHHS DYKOBOJCTBYeTCS
cratbeit 86 Tpynosoro Kogekca Poccuiickon ®Pesjepariyy.

4. 3AIMUTA ITEPCOHAJIBHBIX TAHHBIX B MA JOY Ne 32
4.1.TlepcoHasbHble faHHbIe PabOTHHKOB, BOCIIATAHHUKOB YUPEXIEHHs XpaHATCA B KabuHeTe
3aBe/lyIOIero B ceiipe, B Hyxranrepuy, a TakKe B 3/EKTPOHHOM BHJe U COODILIAIOTCH JIMIIEL
Y3KOMY KPYTY JIMLI, '

4.2 . XpaHeHue IePCOHA/IbHBIX JaHHbIX paboTHukoB M BocnMTaHHMKOB MA JOY Ne 32 B
ByxranTepuu M MeTOJMUECKOM KabuHere, COTPY/HMKM KOTODBIX UMEIOT MpPAaBO /JOCTymna K
MepPCOHAIbHBIM JdHHBIM, OCYILECTB/ISIFOTCA B TOPsi/IKe WCK/IOYAOIMM JOCTYIl K HUM TPeTBHX
JTHLY,

43. B MA OOV Ne 32 uMeeTcs YTBepX/JeHHbIA 3aBe[yIOIIMM  TlepeueHb J0JDKHOCTeH,
MMEIOIMX JOCTYIl K IIePCOHAJbHBIM JaHHBIM. JlaHHBIA [JOCTYH HeobXofuM uM [
TO/HOLIEHHOI'O HCITO/IHEHHs] HMX TPYAOBBIX oOs3aHHOCTeH. J[loKymMeHTHl H HH(pOpMaLs
136UpaTeIbHO ¥ 060CHOBAHHO pacTipe/iesieHbl MeX 1y paboTHUKaMH.



HocTyn K MepcoHaNbHBIM JaHHBIM 0e3 CrelHanbHOrO paspelieHHs WMeroT paboTHHKH,
3aHMMaloll[ie B OpPraHU3al[dd CHAeAyIOLHe [O/DKHOCTH (TOMBKO B Mpefenax CBOEH
KOMITeTeHIHH )
1. 3aeegyromuii MA JIOY Ne 32;
2. Crapumii Bocriutatesis MA JIOY Ne 32;
3. T'naBHeIH Oyxrantep MA JOY Ne 32;
4. Jenornipoussogutens MA JOY Ne 32.

C ocranbHbIMH pabOTHHKaMU ITPOBeJieHa pa3bsiCHUTeIbHAs paboTa 1Mo NpeayIpeKIeHHio
yTparTh! LIeHHBIX CBeZleHUH Npu paboTe ¢ KOHGUAEHIMATBHBIMH JOKYMEHTAMM.

Joctyn K nepcoHaibHBIM JAaHHBIM UMEIOT C/1e/[yOIHe BHEllTHUE CTPYKTYPhIL:
1. Hamorosble WHCIIEKIMH, [1PaBOOXPAHHUTENbLHBIE OPraHbl, OPraHbl CTATHCTHUKH, BOEHKOMATHI,
NeHCHOHHBIH (oHz, agMuHucTparus BepxHekamckoro paiiona, Komurer mo o6pa3soBaHumio,
OpraHbl OTEKH M IIONEeUMTE/NbCTBA, OPraHbl COLMAAbHON 3allUThl, HAJA30PHO - KOHTPOJLHEIE
opraHsl (TO/BKO B NPe/ie/iaX CBOeH KOMIeTeHIUH).
2. OpraHusaivy, B KOTOpble COTPYAHHUK, POJUTeIb MOJKET [TepPeuyC/IATh JeHeXXHbIe CpPeaCcTBa
(HerocyapcTBeHHble ITeHCHOHHbIE (OHABL, CTpaxoOBble KOMIIAHHH, 6/1ar0TBOPUTE/ILHEIE
OpraHu3alvy, KPeJUTHBLIe YUDEeXIEeHHs U T.I1.), MOAYYarT JOCTYIT K IePCOHATBHBIM JaHHBIM
COTPY/[IHMKA TOJIBKO C ero pasperleHusl.
4.4. B MA JIOY Ne 32 mpuHsATa MONMTHKA «UHUCTOTO CTOJa»- B OTCYTCTBHEe DPabOTHHKA,
HMMEIOLL[ero JOCTYIl K IepCOHa/bHbIM [JaHHbIM, Ha ero paboueM MecTe He [O/KHO OBITh
[OKYMEHTOB, COJEpJKall[iX I1epCOHA/bHbIE JlaHHble paboTHHKA, BOCHMUTAHHHUKA. Y6opka B
KabuHeTe OTBETCTBEHHOI'O JIMIla IIPOBOJUTCS TOJIEKO B €0 IPUCYTCTBUU. Pa3merjenre pabouero
MecTa UCK/TFouaeT 6eCKOHTPOJIBHOE MCII0/Ib30BaHKe AaHHOH HH(OPMALHH.
4.5. Ilpu yXo/ie B OTIYCK, CTy»KeOHON KOMaHAUPOBKe U MHEIX CJIYYasiX JJINTe/NEHOTO OTCYTCTBHS
PaborHrKka Ha paboueM MecTe, oH 0Bsi3aH TepefaTh JOKYMEHTHI M WHBIE HOCHTENU JIAL[AM,
HIMEIOIIMM ZI0CTYII K TTIepCOHaTBHBIM JaHHbIM.
4.6. Joctym K TIepCOHAIbHBIM [IaHHBIM MOXeT ObITe IpejoCTaB/ieH HHOMY pabOTHHKY,
JO/DKHOCTE KOTOPOT'O He BK/FOYeHa B CIIMCOK JO/DKHOCTeH COTPY/HHKOB, HMEIOIIHX JOCTYI K
TIEPCOHABHBEIM  JAHHBIM, KOTOPOMY OHH HeoOXOJUMBI A/ MWCIIOJNHEHHs €ero TPYAOBBIX
00sI3aHHOCTEH.
B rTakom ciyuvae, fAaHHBIH paboTHUK mMpoxoAWT TponeAypy odopMmaeHus JOCTyna K
MepCcoHaNLHLIM AaHHbIM. OHa BK/IIOUAET B cebs:
1. O3HakoMIeHHe paboTHUKA 10/ TIOAMMCE C HacTosium TTonokeHueMm.
2. Ilogmucanue ¢ JaHHBIM pabOTHHKOM MHCbMEHHOro obsi3aTenscTBa 0  CcobmogeHun
KOHOH/eHI[Ha/IbHOCTH TIepCOHABHBIX JaHHBIX pPabOTHHKA, COOMI0eHuUs TpaBU uX 06paboTKu.
4.7. TlepcoHa/ibHble faHHble pabOTHUKA MOrYT OBITB MpENOCTaB/IeHBl POJICTBEHHUKAM WIIH
Y/IeHaM ero CeMbH TOJIBLKO C ITMCbMEHHOTO paspellieHHs camMoro paboTHHKA, 38 HCK/IHOUYEHHEM
CIy4yaeB, KOrja rnepejiaya JaHHbIX PabOTHHKA 0e3 ero corsiacus [JOIyCKaeTcs JeHCTBYOIHM
3aKOHO1aTebCTBOM PD.
4.8. IlepcoHambHele [JaHHble pabOTHHKA, BOCIHMTAHHHKA MOTYT Takke OBbITH OTIpPAB/IEHbI
1o rouTe, TOrjJa Ha KOHBepTe JefaeTcsd HaAWcb O TOM, YTO IHCbMO COJIePXKUT
KOH(QUIEHLIMAIbHYIO MH(OPMAlMI0 M 32 €e He3aKOHHOe pasIViallleHHe IIPefyCMOTpeHa
OTBETCTBEHHOCTb IeHCTBYIOLIUM 3aKoHOjaTe/TbeTBoM PP, O6s13aTeIbHO J0/DKHA OBITH OMHCH .
49. B MA JIOY Ne 32 TaKkKe OCyUIeCTBJISIOTCS [IpyrHe MepOIpUSTHS II0 3alljuTe
MepCoOHANbHbIX JaHHbBIX:
4.9.1. PaspaboraH nops0oK YHHUTOKEHNS HH(OPMALHH. 7{



4.9.2. OpraHu30BaH KOHTPOJIL U YUeT MOCeTUTe el YUpeXeHus.
4.9.3. Ucrionb3yeTcs HOYHasi OXpaHa YUpPesKIeHH sl
4.9.4. OpraHu30BaH TPOITYCKHOM PEXKIM.

5. KOHTPO/JIb JEATE/IBHOCTH JOY I10 PABOTE C IIEPCOHAJIBHBIMU
JAHHBIMMU.

5.1. B coorBerctBuu ¢ Ilpukasom OCTOK Poccum Ne55 ,®CB Poccun Ne 86,
Mununpopmceessu Poccum Ne20 or 13.02.2008 «O6 yreepkaenuu ITopsiaka MpOBegEHEHS
KJaccu(GUKaLuy HHPOPMALIMOHHBIX CHCTEM [EPCOHAIBHBIX JaHHBIX» B MA JIOY «JleTcKuii caj
Ne 32 KOMOMHHMPOBaHHOrO BHZA» EKEToJHO B HOSOpe — MecsAle MPOBOAMUTCHA KIACCH(DHKALIHS
MH(OPMALMOHHBIX CHUCTeM TePCOHANbHBIX JIaHHBIX. JlaHHas K/iaccH(UKalys NMPOBOJUTC Ha
JTare Co3jaHusi WHGOPMALMOHHBIX CHCTEM MIM B XOZ€ WX 3KCIUlyaTauuy (A1 paHee
BBEJIeHHBIX B SKCIUTyaTalMi0) U (W/IK) MOJePHH3UPYeMbIX HHPOPMALMOHHBIX CHCTEM C L{e/bIo
YCTaHOBJIEHHsI METO/OB U CII0C000B 3auThl MHGOpMalwu, HeOBXOAUMBIX A/ 0OecreyeHus
6e30r1acHOCTH NepPCOHAMBHbIX JAHHBIX.
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